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• The Chair confirmed class lists could be provided to RI instructors with 
the school name, year level and student names, however such lists could 
not be taken offsite unless it was deidentified (i.e. first names of students 
only - with no surnames, school name or year level). 

• Members discussed difficulties in securing any class list from some 
schools, regardless of whether that list is deidentified or not. 

• The Chair reiterated that the department would be happy to work with 
schools that were not providing class lists to RI instructors, if those 
school names could be provided to the department. 

• The Chair confirmed that RI informed consent and class lists will continue 
to be included in the Back to School message to schools. 

• Members requested clarity on why RI instructors could not access the 
level of information that teachers (such as classroom music teachers) 
could access. 

• The Chair advised that there are differing levels of access to student 
information depending on the role (i.e. departmental employees in 
comparison to visitors and volunteers). 

A20230523:02 Members to provide the names of schools that are not supplying 
RI class lists to instructors for departmental follow up. 

4. Report on Quality 
Assurance 
Practices 

• The representative for the Uniting Church in Australia – Queensland 
Synod provided an update on quality assurance practices, including that 
extensive instructor training was taking place. 

• The representative also advised that reviews of most of the Christian RI 
programs had now been completed. 

• The Chair confirmed that principals are aware of their obligations to 
review RI programs to ensure they do not contravene departmental 
policies and procedures. 

5. RI Sector Update 
 

• The representative for the Uniting Church in Australia – Queensland 
Synod provided an update on the RI sector, noting that the RI footprint 
is expanding across the state. 

6. Other Business 
 

• Members discussed that some principals had raised concerns about 
establishing RI programs in schools (or resuming the delivery of RI). 
Concerns were also raised that schools were not distributing the Multi-
Faiths RI brochures (particularly at enrolment). 

• The Chair confirmed that, while schools are required to share 
information about RI with their school community so that parents can 
make an informed decision, principals have the discretion to choose how 
that information is communicated (i.e. through the school website, in 
their newsletter, in a school handbook or by the distribution of 
brochures). 

A20230523:03 Communications to be sent to schools regarding providing 
RI program information on enrolment and through their websites (or other 
avenues). 
A20230523:04 Members to advise of schools where establishing/resuming 
RI has been stopped for departmental follow up. 

7. Meeting close 
 

• Future meetings of RIQA will be held in person where possible, with an 
MS Teams option for members. 

• Next meeting: Tuesday, 8 August 2023 

Rele
as

ed
 un

de
r th

e R
TI A

ct 
by

 D
oE

Department of Education - Documents Released under Application no. 232660 - Page 2 of 45



Rele
as

ed
 un

de
r th

e R
TI A

ct 
by

 D
oE

Department of Education - Documents Released under Application no. 232660 - Page 3 of 45



Rele
as

ed
 un

de
r th

e R
TI A

ct 
by

 D
oE

Department of Education - Documents Released under Application no. 232660 - Page 4 of 45



Rele
as

ed
 un

de
r th

e R
TI A

ct 
by

 D
oE

Department of Education - Documents Released under Application no. 232660 - Page 5 of 45



Rele
as

ed
 un

de
r th

e R
TI A

ct 
by

 D
oE

Department of Education - Documents Released under Application no. 232660 - Page 6 of 45



Translations funded by state schools and published on external websites 
The Chair advised that the ownership of materials translated by the department 
then belongs to the department, and the use of that material is subject to 
copyright. The use of translated materials must be appropriately attributed to the 
department and this creates potential confusion for users. The department 
recommended that external websites such as Multi-Faiths RI Network, translate 
their program content and schools may refer to those translations on their 
website. This recommendation was supported by the members. 
 
Changes to the presentation and labelling of RI data to members 
Members discussed concerns about data presentation and the potential for 
misrepresentation. 
 
RI data presentation and labelling 
A20210818:03 Provide issues and questions from members regarding 
proposed changes to the presentation and labelling of RI data for the 
department’s consideration. 
 
Members preference for future meetings occurring face-to-face or online 
Members discussed their preferences for face-to-face meetings. The Chair 
affirmed that future meetings would be held in accordance with the department’s 
COVID-19 planning framework. 
 
Proposed answers to Frequently Asked Questions 
The Chair advised that feedback would be sought out of session. 

2. Website update 
and informed 
consent into RI 
 

The Chair informed members that schools had been contacted to make updates 
to their website content. Members discussed school communications of their RI 
programs to parents on enrolment. 
 
A20210818:04: Remind schools of the availability of religious instruction 
program information on the Multi-Faiths RI Network website. 

3. Student protection 
reporting 
requirements 
 

The representative for the Fellowship of Independent Evangelical Churches 
spoke to the agenda paper relating to changes in laws targeting sexual offenses 
against students. The Chair affirmed that it is a current requirement that all 
visitors to state schools complete student protection training and comply with 
student protection reporting obligations set out in the department’s Student 
protection procedure, and that obligations for Religious Instructors around 
reporting student protection concerns remains the same. 

4. RI Sector Update 
 

The representative for the Uniting Church in Australia – Queensland 
Synod provided an update on the RI Sector – including curriculum program 
reviews, engaging with publishers about pre-publication, state-wide 
training, Code of Conduct for RI instructors, Feedback Complaints 
Disputes framework, RI Coordinator training and Good practice framework. 

5. Other business 
 The Chair asked members to pass on her thanks to their religious 

instructors following the restrictions imposed on schools in the recent 
COVID-19 outbreak. 
Members discussed correspondence that had been received by the 
department regarding the provision of food by religious instructors. RIQA 
members were asked to remind religious instructors of the Smart Choices 
strategy. 
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22/826723   Page 2 of 3 
 

Members were encouraged to contact the Chair directly regarding any 
concerning practices by a school so that the matter/s can be addressed as 
soon as practicable. 

Discussion occurred about the ways in which RI coordinators or instructors 
might help to reiterate the use of the Manage Student Details → Enrolment 
Details section of OneSchool.  

A20221123:01 Draft an information sheet about recording RI consent and 
the creation of class lists that RI coordinators and/or instructors could share 
with schools, and circulate it to members for feedback.  

A20221123:02 Review the RI policy statement and supporting documents to 
identify references to the OneSchool Permissions module and edit as 
necessary. 

A20221123:03 Liaise with the department’s Internal Audit Branch to identify 
if the mandatory sections of the Application for student enrolment form are 
examined as part of the school audit program.  

A20221123:04 Investigate if a change to an RI program’s status in 
OneSchool’s class list functionality affects the consent recorded in Manage 
Student Details → Enrolment Details. 

3. Position of RI in 
the Department’s 
new structure 

 

The Chair advised that there will be no impact on how RI policy is 
managed in the new structure.  

It will remain part of the portfolio of work for the Director, Statewide 
Operations (SO) who, form now, reports directly to the Assistant Director-
General, Disability, Inclusion & Student Services (DI&SS) (Hayley 
Stevenson). 

In 2023, RIQA meetings will be chaired by the Director, SO, DI&SS 
(Becky Walsh). 

4. RI consent in 
OneSchool when 
students transfer 
to new schools 

The Chair advised that while some information about a student is 
accessible from the OneSchool system when a student enrols in new 
state school, other information is not – including information about RI and 
other types of consent that were in place at the previous school.  

Instead, that information is gathered by the new school from the 
completed Application for student enrolment form.  

5. Informed consent 
in RI in relation to 
special RI events 
and assemblies 
 

The Chair advised that: 

• if the occasion, event or activity is part of the authorised RI program, 
there is no requirement for the school to seek further consent for 
students who ordinarily participate in the RI program, nor to provide 
broader communications to the school community about it. 

• the decision to observe a religious occasion, event or activity in a 
school (more broadly than the RI program) is made by the principal. 

If the event/activity is to proceed, parents are provided with information 
to allow them to make an informed decision as to whether their child will 
participate.  

This advice is captured in the updated Frequently Asked Questions released 
earlier this year.  

6. RI OnePortal 2023 
Back-to-School 
School Bulletin 
Message and 
OnePortal News 
item 

Members provided some feedback about the draft messaging sent to 
them on 21 November 2022, and were invited to email any additional 
feedback to the Secretariat by 2 December 2022 (to meet departmental 
approval and publication timeframes). Once published, members will be 
provided with a copy of the communications in hyperlinked PDF format.  

A20221123:05 Provide feedback on the 2023 back-to-school messaging 
about RI for the department’s consideration. 

7. RI Sector Update 
 

The representative for the Corporation of the Roman Catholic Bishops of 
Queensland provided an update on the RI Sector.  
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• The release of the revised form will occur once associated OneSchool 
changes are made. 

• The department will continue to support schools to implement RI as per 
legislative and policy requirements.  

• Members can continue to raise issues directly with the Chair to ensure 
they are resolved quickly. 

Some members questioned the decision – expressing their shock, 
disappointment and frustration, and a desire to meet with the Director-General 
about the matter.  
The Chair acknowledged members views and the time and effort invested 
regarding the form and associated supporting documents. 
A20210224:02: Chair to share the thoughts and feelings of RIQA members 
with senior executives of the department. 

2. 2021 review of 
RIQA Terms of 
Reference 

The Chair spoke to the agenda paper.  
Members supported the current requirements that: 
• membership is for faith groups currently delivering RI in Queensland 

state schools  
• RIQA representatives should have skills and experience relevant to the 

purpose of the advisory group, which is to oversee and support the 
quality provision of RI authorised programs provided by faith groups in 
Queensland state schools.  

D20210224:02: RIQA Advisory Group Terms of Reference for 2021 were 
accepted. 

3. Other business Update to DoE RI policy landing page 

Members supported the Hillsong Church representative’s recommendation 
that the RI program review reports produced by DoE be removed from the RI 
policy statement landing page as they are no longer current.  
A20210224:03: Remove the RI program review reports from the DoE RI policy 
statement landing page. 
Action register 

The Hillsong Church representative referred to a summary of the work 
undertaken by RIQA and the department for the last 18 months. 
Feedback received by a member from a school indicated that changes to 
school website architecture may prevent schools from publishing RI 
information in the location recommended in an RI policy statement supporting 
document.  
A20210224:04: Provide a copy of the RI Action Register to members. 
A20210224:05: Schedule an out-of-session meeting with RIQA and 
departmental representatives to re-examine items on the RI Action Register 
that were linked to the updated RI section of the enrolment form.  
A20210224:06: Clarify current school website architecture in the context of 
sharing information about RI.  
2021 back to school training  

The Fellowship of Independent Evangelical Churches representative spoke to 
the agenda paper.  
Members discussed school practices that some RI instructors were 
encountering, and the benefit of communicating legislative and policy 
obligations to all schools.  
A20210224:07: Circulate draft Frequently Asked Questions, inviting input from 
members.  
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A20210224:07 Circulate draft Frequently Asked Questions, 
inviting input from members. Secretariat Prior to Term 2 2021 

RIQA Meeting 

A20210224:08 Investigate OneSchool enhancements that 
would enable a school to create class lists for 
RI delivered at the school. 

Secretariat Prior to Term 2 2021 
RIQA Meeting 

 
These minutes are a public record. However, the Department of Education (DoE) may redact information from the 
publicly released version of these minutes if DoE intends to claim an exemption from disclosure under the Right to 
Information Act 2009.  If such a claim is made by DoE, it will be noted at the relevant part of these minutes. 
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The Queensland Christian RI Network (QCRIN) have also undertaken a review of 
school websites and offered to share the criteria used and findings with the 
department.  
A20201130:03: Share with members the criteria used by the department to 
examine RI content on state school websites. 
A20201130:04: Christian RI Network member to share with the department the 
criteria used to examine RI content on state school websites. 

3. Publication of RI data The Chair spoke to the agenda paper, including confirmation that the preamble 
previously agreed by RIQA would be published with the data. 
By publishing the data, the department can manage what’s published and can 
respond to questions from the public/stakeholders about it. 
The Chair confirmed that, as per standard departmental practice, only data that 
could not identify individual students would be published. 
Some members expressed concerns about the validity of the dataset proposed for 
publication (OneSchool  Enrolment Details  Manage Student Details), and that 
the current preamble was insufficient to address the potential interpretation that the 
data was the result of a ‘census’.  
A20201130:05: Expand the proposed contextual information (preamble) to 
mitigate the risk of people interpreting the data as being the result of a census.  

4. Group member 
presentation  

 

Representative of the Buddhist Council of Queensland Inc. delivered a 
presentation. 
A20201130:06: Share with members the speaking notes for the presentation 
on Western Buddhism. 

5. Other business Summary of collaborative work 
The representative for Hillsong Church presented a summary of the collaborative 
work undertaken by RIQA and the department for the last 18 months. 
A20201130:07: Representative for Hillsong Church to provide the Chair with a 
confidential copy of the Statewide Co‐operative RI Arrangement. 
Back to school 2021 – messaging for RI 
Members considered the draft messaging for the start of Term 1 2021 and 
proposed additional information for the bulletin board message.  
A20201130:08: Provide advice to schools that information about several RI 
programs is available on the Queensland Multi-Faiths RI Peak Body Network 
website. 
A20201130:09: Advise Regional Directors of the back to school RI information, 
inviting them to (also) share it with schools.  
Access to class lists 
A member raised a concern that some schools are not providing class lists (that 
include student names) to RI instructors. This could be due to an interpretation of 
an RI policy statement supporting document, namely the Considerations for 
principals establishing and implementing religious instruction (extract below): 

“Placement process 
• … 
• Religious instruction coordinators are provided with the necessary data 

(i.e. relevant numbers of students at each year level) to plan and 
schedule delivery of the authorised program.” 

A20201130:10: Include advice to schools about providing class lists to RI 
instructors in the 2021 back to school messaging.  
Meeting schedule for 2021 
• Extraordinary meeting of interested members re: OneSchool 

enhancements: Date and time TBC 
• Term 1: 24 February 2021 
• Term 2: 26 May 2021 
• Term 3: 18 August 2021 
• Term 4: 24 November 2021. 

Face-to-face meetings will be convened when it becomes safe to do so. 
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2. Update on the RI 
website review 

 

Following a meeting with Regional Directors (RDs), emails to schools seeking 
action in response to the website review findings are yet to be sent while 
consideration is given to addressing workload impacts for schools.  
Members will be informed of any key developments.  

3. RI Sector Update 
 

The Hillsong Church representative provided an update on the RI Sector 
Action Register, and advised that representatives of the Multi-Faiths Group 
had recently met with the Department of Education’s Director-General. 
A20210526:03: Circulate the Hillsong Church representative’s RI Sector 
Action Register to members.  

4. Translation of RI 
information 
 

The Fellowship of Independent Evangelical Churches representative spoke to 
the agenda paper about translation of information about RI. 
Members were advised that the department does not translate the resources of 
other organisations. Schools determine the information that is to be provided to 
their community and are responsible for translation as principals deem necessary. 
Before using or publishing translated materials, the principal or external party 
would need to be satisfied of their accuracy.  
Members discussed  the potential use of volunteers to translate content, and the 
publication of translations funded by schools on external websites.  
A20210526:04: Seek clarification regarding whether translations funded by state 
schools can be published on external websites. 

5. Other business 
 

RI data release 

Out-of-session, some members had expressed concern about the release of 
school level data that indicates a religion nominated by parents. The Chair 
indicated that she had written to those members – supporting a suggestion to 
amend the presentation of data. 
Discussion occurred regarding the nature of the data release (i.e. administrative 
release as opposed to Right to Information), the labelling  of worksheets, and he 
potential for media interest. 
Should members receive queries about data released by the department, they 
are welcome to refer these to the department for consideration and response. 
A20210526:05: Circulate proposed changes to the presentation and labelling of 
RI data to members. 
Future meeting format 

The Chair confirmed that face-to-face meetings can be recommenced with 
physical distancing measures in place.  
A20210526:06: Seek members preference for future meetings to occur face-to-
face or online.  
New inbox 

A new inbox (Religious.Instruction@qed.qld.gov.au) has replaced 
RIQA.Secretariat@qed.qld.gov.au, and members should update their 
records accordingly.  

6. Meeting close 
 

The Chair thanked members for their contributions. 
Meeting closed: 3:30pm 
Next meeting: 18 August 2021. 
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• A20200520:04 (Chair to consider hosting an out of session meeting 
with a representative group of RIQA members) 

The Chair noted that, due to the COVID-19 restrictions and 
increased workload, no out of session meetings with a representative 
group of RIQA members had occurred. However, it was confirmed 
that other communications with members had taken place as 
required, and that future opportunities to meet with the Chair will 
arise. 

2. Blue card “No Card, No 
Start” update 

Representatives from Blue Card Services presented to the group on upcoming 
changes to blue card requirements, which were  implemented on 31 August 
2020.  

3. Revised Application for 
student enrolment form 

The Buddhist Education Services for Schools representative tabled a paper 
regarding the delayed release of the Application for student enrolment form 
(version 8). 

The Chair confirmed the department’s commitment to the release of the revised 
enrolment form. However, a date for its publication, as well as the release of the 
associated supporting RI documents that were developed in consultation with 
RIQA, is not yet available due to emergent issues taking precedence as a result 
of COVID-19. The Chair provided assurance to members that these items will 
proceed for publication when possible and that members will be advised of 
progress as it occurs. 

The extensive work of RIQA members in their review of the enrolment form, 
including the development of associated supporting RI documents, was 
acknowledged and commended by the Chair. 

4. RI website review 
update 

The department’s RI school website review is currently underway. Schools 
continue to access the School Website / Newsletter / Parent Handbook 
document for recommended text, however they may choose to provide RI 
information in other formats if it complies with the RI policy statement 
requirements.  

5. School websites The Fellowship of Independent Evangelical Churches representative tabled a 
paper regarding RI content on state school websites. It was noted that the 
Queensland Christian RI Network (QCRIN) is finalising its own review of RI 
content on state school websites to ensure policy compliance. Results of the 
audit will be shared with the group.  

Members were advised that the department’s review of the RI section on all state 
school websites will be finalised in time for the next RIQA meeting, scheduled for 
18 November 2020. Upon finalisation of the website review, work will commence 
with each regional office to update identified school sites to ensure policy 
compliance. 

It was confirmed that the department’s School Website/Newsletter/Parent 
Handbook document has been provided to the regions and schools, and that it 
is also accessible via the department’s website.  

A20200819:01 Shared with members communications sent to Regional 
Directors regarding the RI website review. 

6. COVID-safe resumption 
of RI 

The Fellowship of Independent Evangelical Churches representative tabled a 
paper regarding the resumption of RI at schools following the COVID-19 
pandemic.  

Discussion took place around whether any updates to the COVID-19 Operating 
Guidelines for Queensland State Schools could be sent to RIQA members. 

The Chair confirmed that no recent changes had been made to the Guidelines 
that would be of any impact to the delivery of RI in schools. Members will be 
advised of any changes that could impact RI delivery as required.  
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may impact RI delivery in schools with 
members 

A20200819:04  
Send a communication to schools advising of 
how to remove end dates in the Permissions 
area of OneSchool. 

Chair 30 September 2020 

These minutes are a public record. However the Department of Education (DoE) may redact information from the 
publicly released version of these minutes if DoE intends to claim an exemption from disclosure under the Right to 
Information Act 2009.  If such a claim is made by DoE, it will be noted at the relevant part of these minutes. 

s47(3)(a) - Legal Professional Privilege
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A20200520:03 Deliver a presentation about the faith group’s 
religious instruction program/s. 

Buddhist Council 
of Qld Inc. 

representative 

Term 4 2020 
meeting 

A20200520:04 Chair to consider hosting an out of session 
meeting with a representative group of RIQA 
members.  

Chair June-July 
2020 

These minutes are a public record. However the Department of Education (DoE) may redact information from the 
publicly released version of these minutes if DoE intends to claim an exemption from disclosure under the Right to 
Information Act 2009.  If such a claim is made by DoE, it will be noted at the relevant part of these minutes. 
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• A20191120:02 RIQA members to be advised about the timing of the 
release of the enrolment form to allow sufficient time for the RI 
community to be informed. 

Members were advised that the release of the enrolment form is 
expected to occur in the 2nd week of March 2020. 
This item is also addressed in item 2. 

• A20191120:03 Circulate updated communications about RI to 
members. 
The communications were circulated in December 2019.  

A20200226:01: Circulate the 2020 Back to School communications about RI to 
members.  

2. Application for 
Student 
Enrolment form 
& RI supporting 
documents - 
Update 

Also addressed in item 1. 
OneSchool enhancements are on track to coincide with the release of the new form 
in mid-March 2020. 
A range of communications have been developed to inform schools and 
stakeholders about the release of the new form and associated RI supporting 
documents.  
A20200226:02 Advise RIQA members about the release of the new enrolment 
form, and share communications to be sent to schools.  

3. Annual review of 
Terms of 
Reference 

Members considered the proposed updates to the Terms of Reference, including 
references to the department’s current Strategic Plan, and minor changes to the 
role of the Chair and Secretariat. 
D20200226:02: RIQA Advisory Group Terms of Reference for 2020 were 
accepted. 

4. Group member 
presentation – 
Baha’i Community  

The Baha’i Community – Queensland Training Institute Board representative 
delivered a presentation providing an overview of Baha’i, including beliefs, teaching 
materials and programs. 
If they have yet to do so, members were invited to consider making a presentation 
about the RI programs offered by their faith group at the next meeting. 

5. Best Practice 
Framework for RI 
and quality 
assurance for RI 
sector 

The Hillsong Church representative delivered a presentation about RI delivery 
standards, instructor training, program material reviews and a complaints 
management process. 
Some discussion occurred regarding complaint management timeframes and 
feedback loops.  
The Chair suggested that the department’s Customer complaints management  
framework, policy and/or procedure may be useful in further developing the 
complaints management framework.  
A20200226:03 Provide an electronic copy of the Best Practice Framework 
presentation to members. 

6. Other business  No items of other business were presented. 

7. Meeting 
finalisation 

Next meeting: 20 May 2020. 
Forward agenda items: 

• Group member presentation (presenter to be determined prior to the 
meeting) 

• OneSchool enhancements presentation 
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A20210311:02 
Update Seeking additional information from parents 
about religious instruction and other instruction 
participation template and circulate to representatives. 

Complete 

A20210311:03 
Update Information and consent form – religious 
instruction and other instruction template and provide to 
RIQA representatives for feedback. 

Complete 

A20210311:04 
Activate hyperlinks in the PDF copy of the Back to 
School Bulletin Board message and send to (all) RIQA 
members. 

Complete 

 
This meeting record is a public record. However, the Department of Education (DoE) may redact information from the publicly released version 
of this meeting record if DoE intends to claim an exemption from disclosure under the Right to Information Act 2009.  If such a claim is made by 
DoE, it will be noted at the relevant part of this meeting record. 
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A20210325:03 SSO to make changes to the flowchart and circulate to 
representatives. 9 April 2021 

 
This meeting record is a public record. However, the Department of Education (DoE) may redact information from the publicly released version 
of this meeting record if DoE intends to claim an exemption from disclosure under the Right to Information Act 2009.  If such a claim is made by 
DoE, it will be noted at the relevant part of this meeting record. 
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