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OneSchool - Bank Account Details

OneSchool
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| Quick Links

Staff Details
< Return to List Staff

Staff Details

School Appointment
Certification / Accreditation
Address and Contacts
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Medical -
Non-Penalty Leave

Name Georgina Lloyd OneSchool Staff ID Status Active Type Departmental

Accreditation Type
Card/Ref. No.
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OneSchool - User Access

AGREEMENT Form

In accordance with Schedule 3 of the Information Privacy Act 2009, personal information, as listed below, is being
collected by the school (identified below) to provide the identified staff member with access to OneSchool, The
information will be accessed only by authorised employees for the explicit purpose as listed above. The hard copy
of your request will be kept on file in a secure area of the school. Personal information wili not be given to any
other person or agency unless permission of the staff member has been given or we are required by law.

Though users request access levels within the OneSchool application, the decision as to which security access
level a staff member is to be granted in the OneSchool application is uitimately the responsibility of the school's
Principal. This form must be completed, printed and signed by the Principal to indicate the access the identified
user is fo be assigned in the OneSchool application. The form must then be signed by the user to indicate their
acceptance of the access levels/roles the Principal has authorised to be assigned them. The completed form is
progressed to the school's OneSchool School Administrator to grant the approved access levels. This form must
be retained, as described above, for audit purposes.

Note: Only departmental employees can be granted access to the OneSchool application

User Details
MIS ID wpard
User's Full Name Warwick

Rolef/Position in the School

Student Services

Employee Number

s. 47(3)(b) — Cor

School Name

Parramatta State Schooi

Date of Request

17/02/15

1. User Access for NON FINANCE ROLES

. Indicate all access levels/roies the user is to be assigned within OnaSchool.

[ ] Level 1
& Level 2
|:| Level 3
[]Level 4
@ Level 5
|:| Level 6

|:| Level 7

|:| Level 8

|:| Level 9

|:| Guidance Officer

|:| School Administratcr*

|:| Reporting Administraicr

X Timetabler

|:| Line Generation {Algorithm)

] Playgrourd Duty Administrator
|:| Supernvisions

|:| Subject Changer

E Timetable Adrmin Support

E Roll Class Composition

—

i || Teacher Aide Timatabler
[ | schos! Calender Officer
& Enrciment Officer

[ ] HR Officer

E’ Studant Absentee Officer
<] student Information Officer
[ ] sMs Archive Officer

|:| SDA Data Entry

[ ] OAMPS CFT User

[ ] OAMPS CFS User

|:| Student Protection Record Approver
IE School Case Record Support Officer
|:| Payroll Leave Verifier

|:| AIMS Data Management Officer
[] AIMS Information Officer

[ ] AIMS Profite Approval Officer

|:| AIMS Transport Officer

|:| School Speech Language Pathologist

* If a School Administrator is to be assigned or their access changed, the request is logged online at

https://glddet service-now.com/sco/catalogue.do and approved by the Principal. An agreement form with all given
access is signed by the user and principal. School Administrator access can only be managed by OneSchool.

Version 18
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2. User Access for FINANCE ROLES

Only complete this section if the user is to be assigned Finance access levels/roles.

Indicate all access levels/roles the user | [ ] School Accounts Payable Officer
is to be assigned within OneSchool. [ ] School Accounts Payable Supervisor

[ ] Assets Facilities Officer
D Finance Supervisor
[ ] Receipting Officer

D Accounts Receivable Officer

[] School Financial Reporting Officer

3. User Details for FINANCIAL RESPONSIBILITIES

Only complete this section if the user is to be assigned Finance access levelsfroles

Has this user completed the State Procurement Training? YES L—_I_ NO []
Is this user the Procurement Officer? YES ] NO []
Does this user have a Corporate Card? YES [] NO[]
Corporate Card Number {enter last 8 digits only). '
Will this user be responsible for confirming AP Invoices are correct? ;;D NO ]
Will this user be responsible for approving Bad Debts? YES[] NO []
Will this user be reviewing/approving Corporate Card transacticns? YES [ NO []
Is this user the School Principal? vyes ] NO []
Wil this user be taking responsibility for workflow escalation? YEs [ NO []
Does this user have any Financial Delegation? vES [] NO [
Select the delegation amount,
- 1 Upto $250

[ 1 Upto$750

[] Upto$1000

1 Up to $3000

[1 Up to $5000

[] Up to $20 000

[] >$20000
Select the pay points to which vou are to be atiached: P1 ] P2 D P3 D Pal ] P[]

Indicate the assigned Cost Centres [may need to attach a list].

4. Authorisation :
)
I, W . /é / z[ {principal's L ”\flffWE‘af(A %’}V\‘*%ﬁ/
25

name) authorise the above access levels/roles be (user's name) agree the above access
assigned in OneSchool to the user identified on this form. levels/ roles bhe assigned to me in
I accept there may be segregation of duties conilicts and OneSchool. ﬁ
associated risks with the access to be assigned to the . . e

Signature: ; .
user. ik ) .

Date: ,7 / Z/ / S
Signature: L7

Date; /7 ﬂ///’/(

red Office Holder Delegations - Document 19 of 22
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5, Access Processed \ )
OneSchool School Administrator Name: A TS
OneSchool School Administrator Signature: v

Date Access Granted in OneSchool:

This form must be retained, as described above, for audit purposes.
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